
Ravenna Admission Applications for Bishop Dunne, Bishop Lynch, ESD, Jesuit and Ursuline 
Step-by-Step Instructions 
 

Go to the school’s admission pages and 
look for a link to apply online. If your 
child is applying to multiple Ravenna 
schools, pick one to begin the process 

 
Create a Ravenna account 

 
Complete the “Create an account” form 
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Verify your email address 
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After you click the verification link in the 
Ravenna email, you will be redirected to 
a welcome page. Read the Step 1 and 
Step 2 instructions and click the green 
“Okay, I’m ready to start>>” button at 
the bottom of the page 
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Add a student by completing the student 
form (this is just a capture of what was 
visible on the screen; there are more 
student-related questions than you see 
at right) 
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Click the “save and continue” button to 
complete educational history. If St. 
John’s isn’t listed in your popup of 
schools, click “add a school,” enter our 
info and save 
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Allow us to see that your child is 
applying out.  

 
 

If your child attended a school other 
than St. John’s, follow the instructions 
and add it 

 
As you complete each section, note that 
Ravenna is tracking your progress at the 
top of the page 
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Complete the family information and 
save 
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You will have the option of adding a 
parent at another address, as well as 
siblings 

 
Once you complete the profile 
information, you will have the option of 
going to the dashboard, which is where 
you will manage your child’s applications 
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Select your region and continue. Note 
the options at the top right: Take Tour 
and Get Help 
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The first time you access the dashboard, 
it will take you through a series of short 
explanations about the purpose of each 
of the links 
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After clicking through each of the 
explanations, you’ll get the message at 
right. You may add another student or 
begin applying to schools 
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We already added a student above, so 
now click the “Start applying for schools” 
link and you’ll get the list of Dallas area 
schools (if you selected Dallas as your 
region when you entered the 
dashboard)  
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Begin an application by clicking a 
school’s row and then click its “Apply” 
button 
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Complete the application popup and 
then click the “applications page” link in 
the green bar (see second popup image 
at right) 
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Ravenna now lists all of the steps 
required for an application to the school 
you selected. If a step has not been 
completed, there’s a red dot to the left. 
Note that you may complete a step, but 
the dot may not turn green right away. 
THAT’S OK! The schools will have their 
own timeframes for accepting the each 
of the submitted pieces of information.  
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For example, when you click the Inquiry 
Form link in the first step, you are 
directed to this popup at right. Complete 
and close the form (there’s a “Close” 
button at the bottom of the form). 
When you return to your list of 
application steps, you’ll see the form is 
ready to submit. Click the “Submit Form” 
button, and the red dot turns green.  
 
Note the message though: “Please allow 
schools time to update the status of 
requirements.” It’s possible the school 
will have to accept some of the 
information before the status indicator 
turns from red to green. Please don’t 
worry. Call Ravenna if you do worry.  
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Continue reading the information 
provided and clicking the links to submit 
information 
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Some of your steps are related to 
recommendations and transcript 
release. We cannot release any 
information to the schools to which your 
child is applying until you complete 
those sections. When you do, we will 
receive notification on your child’s 
behalf directly from Ravenna. That’s 
how we will know to complete 
recommendations and provide 
transcripts. (You do not need to email us 
separately.) 
 
For English teacher: 
Rob Kowalski 
rkowalski@stjohnsschool.org 
 
For math teacher: 
Mark Cortez 
mcortez@stjohnsschool.org 
 
For principal: 
Pam Jordan 
pjordan@stjohnsschool.org 
 
Please enter our email addresses 
correctly, or we won’t receive the 
notices. 

 

 
 

mailto:rkowalski@stjohnsschool.org
mailto:mcortez@stjohnsschool.org
mailto:pjordan@stjohnsschool.org
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If at any time you want to stop and 
return, that’s fine. Log back in by going 
to a school’s admission page and clicking 
the “Apply now” link or button. Or 
bookmark Ravenna’s login page to go 
directly there. Log in with the email 
address and password you used to 
create your profile. Here’s a link to 
Ravenna’s login page: 
 
https://www.ravenna-hub.com/#/login 
 
 
 

 

When you log back in, your dashboard 
will include rows for the schools for 
which you’ve begun applications. Click 
one of the links to pick up where you left 
off 

 

https://www.ravenna-hub.com/#/login
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You may begin another application by 
clicking “Applications” in the left-side 
menu or you may click the “Add School” 
button that appears on the upper right 
side of the page when you’re in a 
school’s application 

 
 
OR 
 

 
 


